
 

High School Duty 
Schedule 2019-2020 

 
 

High School Lunch Rotation 
 
All Days (M-F) Kevin Zwack  
 
YELLOW= 2nd and 4th week of the month 
BLUE= 1st, 3rd and 5th week of the month 
 
Schedule will begin the 2nd Week of September and 2nd Week of 
January. 
 
 
Every Other:   Monday Jim/Deanna 

  
    Tuesday Michelle T / Whitney Day 

 
    Wednesday Vania / Eggleston 

 
    Thursday Straight / Smith  

Lunch Duty: There are two people scheduled for lunch duty every 
day.  One duty teacher should be outside and one inside.  
 
Before and After School Duty:  Secondary teachers are asked to 
be available to monitor the halls before and after school until the 
building is cleared. 
 
Jim will have duty outside the front entrance and Kevin will be 
outside of the East Gym. 
 
Please see page two for duty expectations: 
 



Lunch Duty Expectations 
1. Duty teachers must have at least one radio.  (Available from 

the office.) 
2. Be present in the lunchroom to help monitor the line and 

students eating lunch. 
3. When students begin to go outside, one lunchroom teacher 

needs to follow, unless a teacher is already on duty. 
4. If a student wants to leave the lunchroom, they must have a 

note. Group meetings will be posted in the cafeteria with 
names of students who can leave. 

5. The campus is closed and there will be no off campus lunch.  
6. High School students should not play on the playground 

with the exception of the swings. The playground being 
defined as anything beyond the black rubber separator.  

 
Before, After School, and Hallway Duty Expectations: 

1. Monitor students safe entry to and exit from the school 
building. 

2. Be proactive and vigilant regarding unsafe or aggressive 
communication or behavior. 

3. Monitor student movement through parking lots and 
encourage safe behavior. 

4. Work to prevent issues and ensure student safety as they 
move through the hallways. 

5. Monitor hallways and actively enforce cell phone policy. 


